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Giving Students Effective Feedback Worksheet
This worksheet is designed to support and reinforce key concepts from the accompanying CTL Teaching Toolkit Workshop, Giving Students Effective Feedback (September 2025).
Characteristics of Effective Feedback Checklist
Effective feedback is specific, focused, timely, and intentional. Use this checklist to guide you through the workshop activity. After the workshop, this checklist can be revisited to help you write effective feedback to your students.
	Characteristic
	Description
	Yes
	No

	Specific – 1
	Does the feedback provide the student with information on what exactly they did well?
	-
	-

	Specific - 2
	Does the feedback provide students with information on what exactly they can do to improve?
	-
	-

	Specific - 3
	If applicable, does the feedback address how the student’s academic performance has changed over time?
	-
	-

	Focused - 1
	Does the feedback address the student’s advancement toward a specific goal or milestone?
	-
	-

	Timely - 1
	Was the feedback shared with student as soon as possible?
	-
	-

	Timely - 2
	If applicable, was the feedback shared with students with enough time for reflection and revision before the next draft or section was due?
	-
	-

	Intentional - 1
	Was the purpose of the feedback fully explained to the student?
	-
	-

	Intentional - 2
	Is the feedback focused on the task, performance, or behavior (impersonal) instead of the student?
	-
	-

	Intentional - 3
	Is the feedback prioritized in order of significance?
	-
	-

	Intentional - 4
	Does the distribution of feedback align with the overall purpose?
	-
	-




Hands-On Activity: Practice Writing Effective Feedback
Rewrite the feedback for each example using the Characteristics of Effective Feedback Checklist.
Example 1: Maya
· Objective: Develop a clear, persuasive policy brief supported by evidence. 
· Performance: Maya submitted a policy brief on urban housing that included relevant data but lacked a clear argument.
	Original Feedback
	Rewrite

	“This isn’t persuasive. You need to write better.”
	[Rewrite the feedback here].


Example 2: Alex
· Objective: Deliver an engaging, well-structured presentation using visual aids effectively.
· Performance: Alex gave a presentation on trends with strong visuals but spoke too quickly and skipped key points.
	Original Feedback
	Rewrite

	“Your presentation was confusing and rushed. You should practice more.”
	[Rewrite the feedback here].


Example 3: Saoirse
· Objective: Create a public health social media post that is clear, concise, and follows health literacy practices.
· Performance: Saoirse designed a social media post about flu prevention that included accurate information but used technical jargon and long sentences that may confuse the general public.
	Original Feedback
	Rewrite

	“This post is too complicated. You need to simplify it. Please redo the assignment by [DATE].”
	[Rewrite the feedback here].
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