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Setting Up an Activity Page for a Live 
Zoom Session in CoursePlus 
Overview of Activity Pages 
Faculty and teaching assistants may use activity pages to provide important information to students 
pertaining to a course activity, assessment, or event. Using activity pages has several benefits: 

• Activity pages are secure within CoursePlus so that only individuals enrolled in the course may 
access the page. 

• You can link other CoursePlus tools (Drop Box, Discussion Forum, Peer Assessment, Online Library, 
etc.) to an activity page. 

• Activity pages are linked to the Course Schedule Builder page, which allows faculty to assign open, 
due, and close dates for activity pages. 

 
When used for Zoom sessions, the page may contain a session agenda, Zoom link, link to the recording, and 
any additional information related to the session in one secure place. This document will explain how to set 
up an activity page in CoursePlus for a live Zoom session. 
 

Set Up the Zoom Session 
Start by scheduling the Zoom session(s) in your Zoom Account. Copy the Zoom Session invitation 
information to later paste into the activity Page. 

Create an Activity Page in CoursePlus 
• Go to the Faculty Tools page in your CoursePlus site and click on Page Builder.  
• Click Add Activity Page.  
• Enter a Subtitle (e.g., Live Zoom Session #) and Title (e.g., topics covered in session) for the page. 
• Click Create Page. The page will now appear in the list on Page Builder; scroll down to the page and 

click Edit. 

Edit the Activity Page 
Click Add Section to add a content box. We recommend that you add the following to the page: 

• Session Agenda 
• Zoom Meeting Invitation 
• Zoom Session Recording 
• Zoom Etiquette and Expectations 
• Additional Materials (i.e., readings, worksheets, slide deck, etc.) 
• Related CoursePlus Pages (i.e., link to Online Library, link to Drop Box, link to Discussion Forum, etc.) 
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Link the Activity Page to the Schedule 
Return to the Schedule Page and link the activity page to the Schedule. If you are requiring the live Zoom 
session for your students, please include this in the event description. We recommend using Schedule 
Builder; however, the CoursePlus Technical Help Guide provides step-by-step instructions for linking activity 
pages for either Schedule Builder or Class Sessions versions of the Schedule. You’ll find these resources 
linked below. 

Update the Activity Page 
Remember to update the information posted on the page before and after each live Zoom session, 
especially the Zoom link(s) and session recording. 

Additional Resources 
• My.JHSPH Resources for the Virtual Classroom Approach 
• Using Zoom for a Live Class Session 
• CoursePlus Technical Help Guide 

  

http://jhsph.edu/
http://ctl.jhsph.edu/
https://my.jhsph.edu/sites/ctlt/Pages/resources.aspx
http://ctltoolkit.s3.amazonaws.com/shelf/ZoomLiveClass-StepByStep.pdf
http://ctl.jhsph.edu/help/views/cpGuide/faculty/index.htm
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Example 1: Main Class Session 
The example below shows a course activity page layout set up for one live Zoom session. The page includes 
a section for each of the following: 

• Zoom Information: where you will post the Zoom session invitation. 
• Class Session: provide an agenda for the session with discussion questions and additional readings. 
• Session Recording: include instructions for accessing the Zoom session recording. 

− eReserves: this course uses eReserves through the JHU Library for course readings. 
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Example 2: Main Class Session with Individual Teaching Assistant 
Sessions 
The example below shows a course activity page layout for one live Zoom session with two separate Zoom 
meetings. Students will first meet with their assigned teaching assistant (TA) section Zoom session for the 
first 45 minutes of class, then attend the main Zoom session for the last 45 minutes of class. The page 
includes a section for each of the following: 

• TA Section Zoom Links: set up the Zoom session invitation. 
• General Zoom Information: include information about Zoom requirements and etiquette. 
• Q&A Session Zoom Link: provide the main Zoom session invitation. 
• Online Library: link the Zoom recordings or other supplemental information. 
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